How to get people to your event
So you’re planning an event, like a rally or a meeting. And you want to get people there. Here are some simple steps to help you get the most people at your event. Because no one likes to organize an event that only two people come to.

· Advertising your event is key. Most people will put fliers in high traffic areas, and write an email and send it around. But they’ll stop there. To get as many people to your event as possible, you have to ask people - preferably in person, or at least on the phone. Put an ad in the classified section of weekly papers (they require two weeks notice usually). Ask radio shows to announce your event. Get your friends to invite their friends (and not just by sending an email!).

· One trick is to ask people to sign up to attend an event. Get their contact information, including email and phone number, and put it all into a spreadsheet. If the event is a ways off, you can email them once a week to give them updates and ask for help or volunteers. But, the day before, make sure to call everyone who signed up and remind them. Get them to say they’ll come three times, and they’ll be much more likely to show up.

· Give people tasks for events. Ask someone who you think might not make it to bring some food. Ask another person to volunteer to help you sign people in. Someone else can speak. Think of roles for people, and they’re much more likely to actually show up.

· You can ask other organizations to co-sponsor your event, and make a rule that if they co-sponsor, they have to bring ten of their members. Keep in mind, though, that other organizations may only send out an email inviting people, so they may not have that many people attend.

· Remember the rule of halves. Half the people who say they’re going to come don’t end up coming. Half the people who you talk to will say they can’t come. So if you want 30 people at your event, you need to get 60 people to say they’ll come, and talk to 120 people. 

· However, you can increase the percentage of people who show up to an event by reminding people regularly. Call everyone who said they’d come the night before and remind them of the event. Don’t just email people. How many times have you gotten an email and ignored it? Assume people will do the same thing with your email, skip the hassle and just call them. This goes for your friends too!

· One last tip – don’t forget to include date, time, location and contact information in your emails and fliers! Too often, people forget one of these and then no one knows where an event is being held. Seriously, it happens all the time. Double check your fliers and emails to make sure that’s in there.

Of course, these are just suggestions. Everyone has a story about an event that they emailed about, and then twice as many people showed up to the event as there was room for. But that’s the exception, not the rule. 

For more information, contact Kaytee Riek, Health GAP Director of Organizing

kaytee@healthgap.org or 267-334-6984
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